Head of Translations

Generations for Rights Over the World (GROW) is a youth-led human rights advocacy think tank that
empowers young people (15-30) to shape public debate and influence decision-making across Europe. We
raise awareness, build capacity, and amplify youth voices on human rights, the rule of law and democracy,

as well as social, environmental and climate justice.

Job Description

The Translations Department ensures our work is accessible and credible across languages. The Head of
Translations is a coordination/quality role (not a pure translator role): you will build and run the volunteer
translator pool, set quality standards, and deliver timely, consistent EN/FR outputs (and other EU languages
where applicable). You will work closely with Research & Projects, the Editorial Secretariat and
Communications & Advocacy to bring publications to audiences across Europe. As a member of the
Steering Committee, you will help shape GROW'’s broader strategy while upholding its values of youth
leadership and inclusion.

Tasks

e Plan workloads, assign translators, ensure on-time delivery for launches.

e Maintain the style guide/glossary; ensure tone, terminology and citations are consistent.

e Organise light QA passes; coordinate with the Editorial Secretariat on copy-edits; ensure accessible
formats.

e Align timelines with Research & Projects and Communications & Advocacy; anticipate upcoming
needs.

e Organise periodic meetings with research teams when necessary to clarify content and participate in
Steering Committee monthly meetings and decisions

e Recruit and onboard volunteer translators; manage simple skills checks/tests.

e Report to the Executive Board and Steering Committee; uphold youth-led, inclusive and rights-based

practices.

Benefits

e Leadership experience (team coordination, planning, delivery, reporting).

e Youth-led environment, with decision-making via the Steering Committee.

o Access to expertise: Advisory Board meets quarterly and provides occasional trainings and
guidance.

e Publishing credit on department outputs and references upon request.

o Flexible schedule (remote, volunteer role) and pan-European exposure
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Required profile

e Strong coordination/organisation skills; experience managing translators or editorial workflows is a
plus.

e Proficiency in EN/FR; additional European languages are an asset.

e Attention to detail, reliability, and a collaborative mindset.

e Availability: 5-7 hrs/week (volunteer role)

e Alignment with our values: Human Rights, Democracy, Rule of Law, DEl & intersectionality,
intergenerational justice.

Email: recrutement@growthinktank.org

Subject: Head of Translations — Application
Attachments:
e Resume (max 1 page)
e Motivation letter (max 1 page)
e Short task: edit a 150-200 word bilingual excerpt for consistency (tone, terminology, formatting)

GROW is asking for a membership fee of €15 per year from its members. This allows us to ensure the
proper functioning of the think tank, to set up long-term projects and to promote the visibility of our work,
while maintaining our independence.
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